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Introduction

This hands-on lab gets you started on the HCL Digital Experience (DX) platform and its Digital Asset
Management (DAM) capabilities. You will experience how quick and easy it is to work with digital
assets in DX today.

In this DX back-office user lab, you play the role of a Marketing Rep, Sara, with the fictitious
Woodburn Studio company.

Sara Botello, Marketing Rep, based in Madrid (Spain)

You will need to promote HCL Digital Experience with several digital assets in a central place,
available to use anywhere in your company. Therefore, you will use the HCL Digital Experience
Digital Asset Management to create a new asset collection, manage its access, upload several assets,
update them and learn to find yours for the future reuse.
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Prerequisites

1. Completion of HDX-INTRO course, including the optional labs

2. Have a running DX instance, ideally on CF213 or newer. You may use the DX Solution
Modules in HCL SoFy (https://hclsofy.com/catalog/dx-solution-modules).

3. Access to download the Lab Resources:
In the same place where you have found this lab, you will find corresponding resources
which you may download and unzip in your Desktop. This helps you to run the lab more
easily, and you may later replace them by your own ones.

You will be using the following user IDs and passwords:

Purpose User Password
Your official email id  Your password
sol-admin <from SoFy solution>
sbotello HCL-DemO
wpsadmin wpsadmin
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Lab Overview

In this lab, you will explore the Digital Asset Management for different use cases of the Woodburn
Studio site, such as uploading an asset collection and manage assets to promoting the Digital
Experience platform. These assets may be used for DX managed experiences and also in any other
application in your company. There are two parts in this lab, shortly introduced now.

Part 1: Create a new DAM Collection and restrict access

You will first create a new Digital Asset Management collection for the digital assets that you will use
to promote DX. You will manage its access to allow anyone to have access to it and only authenticated

users to edit.

Al ~ < 85 Date v

Access Control 2+ X

Information

(@ Sara Botello Q i ox Collections 7T Upload [}
{2y  Home > _ )
Collections / DX Promotions ©

Sites v
E I:“‘+ Create Collection
[2)  Web Content >

N

K  Digital Assets >
o} Personalization >

(4

No media assets added yet

@ Help Center

€y Support

Drag and drop here to upload or click below to add media assets

%Y HCL Digital Experience

Part 2: Upload, update, use and search Digital Assets

Give anonymous access to media assets in this

Access collection

4 Administrator (1) Add Administrator

Users / User Groups

Sara Botello

a Editor (1) Add editor

Users / User Groups

all authenticated portal ...

v User (1) Add user

»

Then you upload a few digital assets, learn how to update, use and search them easily.

= Collections T Upload Q
Collections / DX Promotions @ ®
Information]
[7 Create Collection i
S 3
Media assets Insights
Today ,_D

Versions

DX Banner.png

HCLSoftware U 5
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Al ~ 2 08 Date v

Information X

Asset name
DX Banner.png

Title
DX Banner

Description
lllustrate DX capabilities
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HDX-BU-100 DIGITAL ASSET MANAGEMENT LAB

Part 1: Create a new DAM Collection and restrict access

You will first create a new Digital Asset Management collection for the digital assets that you will use

to promote DX. You will manage its access to allow anyone to have access to it and only authenticated
users to edit.

1. Access the Home Page of your HCL DX deployment in the Solution Console the DX Demo
Pack or HCL Digital Experience tab, using Open Link:

DX Demo Pack HCL Digital Experience  Solution Console Grafana Prometheus

DX Demo Pack

Quick Links @ v

Demo Home Page
https://dx. .play.hclsofy.com/wps/portal F|:|

Default Admin Login Open Link

User ID : wpsadmin
Password : wpsadmin

2. This brings you to the Demo Home Page where you can access the Woodburn Studio site:

Woodburn H
Studio ' n in o

Welcome to HCL Digital Experience

This site provides access to the latest demo content togett

Use the following labs to get started: https://hclsw.co/dx-s

Woodburn Studio

3. If you have a different deployment, use the Home Page of that directly. With the DX Demo
Pack, you may use Sara (Marketing Rep) again to work on the digital assets. Click on Log in
on the top right:

About Us LogIn GET APP
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4. Use the below credentials of Sara Botello and click on Login:
User ID: shotello (or your admin account, e.g. wpsadmin)
Password: HCL-DemO (or of your admin account, e.g. wpsadmin)

Login

User ID
sbotello

Password

-I

5. After login you will land on the Woodburn Studio home page as shown below. All
screenshots are created for Sara. Click on the Site Menu icon and then Practitioner Studio:

%, English v o ()

Woodburn Healthcare

Woodburn Studio E

Practitioner Studio
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6. Sara has access to some of the Practitioner Studio tools. Now access the Digital Assets. You
have multiple ways of doing that, as shown.

Published Site v

Web Content

I pe]  Digital Assets

O .. .
A Personalization

(3)  Help Center

% Support

HCL Digital Experience

HCL Digital Experience empowers you to create,
manage and deliver engaging omnichannel digital
customer experiences to virtually all audiences.

WATCH THE DEMO @ GET STARTED —

Practitioner Studio

= = A Q

Digital Assets

Web Content Personalization Search

7. Now you will create a collection to store your digital assets. Click Create Collection.

@ Sara Botello Q

N Home

Sites

a Web Content
= Digital Assets

o .. .
A Personalization

@ Help Center

Sy Support

X

ollect.. a -

oo
oo Date v

No collections created yet

[C3 create Collection

8. Enter the Collection Name DX Promotions and optionally enter the Description, e.g. A
collection to store content for promoting DX solutions. Then click Create Collection.

Create collection

* Collection name

DX Promotions

Description

A collection to store content for promoting DX solutions

HCLSoftware U
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9. Check the success message at the left bottom, which you may close then. You may also close
the sidebar to have more space to manage the assets. Then click on Access.

{ay  Home >
B Sites e
5 web Content >
[ Digital Assets >
g Personalization >
(3)  Help Center

Sy Support

Collecti... [RZNNV:EER Q

Collections / DX Promotions ©®

7 Create Collection

(4

No media assets added yet

Drag and drop here to upload or click below
to add media assets

@ Collection created successfully.

x

Al ~ 2 S5 Date v
® Access Control peli
Information
o. [J aive anonymous access to media assets in this
m
Access collection
a  Administrator (1) Add Administrator
Users / User Groups
Sara Botello
»

10. First you want to give anonymous users access to all the assets you will add here. Check the
box Give anonymous access to media assets in this collection. You will get a notification
that the permission is set, as shown.

= Collections

Collections / DX Promotions ©

[} Create Collection

= -

®

Information

[0}
P

Access

No media assets added yet

Drag and drop here to upload or click below to add media
assets

@ Permission set for the collection. X

»

HCLSoftware U

Al v < 88 Date ¥
Access Control S+ X

Give anonymous access to media assets in this

collection

a  Administrator (1) Add Administrator
Users / User Groups

Sara Botello

v User (1) Add user
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11. Notice you can also manage access for additional administrators and users. Now give access
to all authenticated users to edit the collection. Click on the Add Access icon in the right

corner:
p—
® Access Control L+ x
Information —
O, Give anonymous access to media assets in this
m
Access collection

4 Administrator (1) Add Administrator

Users / User Groups

Sara Botello

v User (1) Add user

12. Then select Editors.

Assign members X

Access rights

[Select access rights X -

Administrator

Editor

—
User

uUser auriputes —————

Add user attributes v

Group attributes

Add aroup attributes v

Cancel
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13. Then select All authenticated DX Users and click on Add users and groups. Notice you can
also select individual users and groups, e.g. for an external digital agency to contribute.

Assign members X

Access rights

| Editorf X v

Members can view and edit

I (® Al authenticated DX users I

O Select users and groups

Cancel ,‘%-* Add users and groups

14. Check and remove the success message at the bottom and expand the Editor (1) option to
view the access added.

4 Administrator (1) Add Administrator
q Users / User Groups

Sara Botello

 Editor (1) Add editor

No media assets added yet

Drag and drop here to upload or click below to add media assets e/ Lz EepE

'/T\‘ Upload all authenticated portal ...

v User (1) Add user
@ Permission set for the collection. X >

You have now successfully created a new collections in the Digital Asset Management and provided
view access to anonymous users and editor access to all authenticated users !
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Part 2: Upload, update, use and search Digital Assets

Now you have created your access-controlled collection, you will add a few digital assets, learn how
to update, use and search them easily.

1. You can drag & drop your files directly here or click on Upload.

Collections / DX Promotions ©

[ Create Collection

(4

No media assets added yet

Drag and drop here to upload or click below to add media assets

"F Upload

2. Browse to the Lab Resources folder on your Desktop, to the path HDX-BU-100 Digital Asset
Management Resources and select all the files in that folder. Then click Open.
A

Name Size Kind

@k DX Promotion.docx Microso...(.docx)
B2 HCL DX Digital Experience Transformation.mp4 E MPEG-4 movie
HCL DX Brochure.pdf : PDF Document

e« DX Banner.png . PNG image
[] DX Multi-Channel Delivery.jpg JPEG image
DX.png . PNG image

Options Cancel

HCLSoftware U 12 ©2023 HCLSoftware
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3. Click on View Details on the uploaded items status bar to get the information about the
status of the uploaded assets and their sizes.

Collections / DX Promotions ® ® Acc
Information
r_j Create Collection &
a)
Media assets Access colle
Today N
Us¢
Sar
=
a
HCL DX Digital Experience Tr... DX.png DX Banner.png Us¢
all¢

Uploaded 6 items

100% VIEW DETAILS X

4. Your assets are successfully uploaded to your DAM collection. You can view the details of
the resources uploaded and click X to close these details.

Media assets Access

collec
Today

A

Total uploaded file size: 23.9 MB

sar

DX Promotion.docx (15.4 KB)

100% (]
HCL DX Digital Experienc... (19.6 MB) 100% o
J:
HCL DX Brochure.pdf (13 MB) 100% (]
e
Uploaded 6 items 100% X

5. Now you will update the DX Banner image. Hover on the DX Banner.png file and click on the
Edit button.

Media assets

Today
2 | 3¢
Edit DX Banner.png
=
HCL DX Digital Experience Tr... DX.png DX Banner.png
HCLSoftware U
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6. Ensure the Information box is open to enter additional meta-data to more easily find and
reuse it later on. Add a title, description, custom URL dxbanner.png (giving you something
like https://dx.sbx0000.play.hclsofy.com/dx/api/dam/custom/dxbanner.png) and keywords,
e.g. as shown and see the original size of the image. On the left you can see the different
renditions for Desktop, Smartphone and Tablet that are generated automatically. Now you
will have a look at the Smartphone edition that you will modify. Click Smartphone.

o o 7 T
< | DX Bannerpng Yy - - ° More v m
Crop  Rotatoleft  Rotatoright  Replace
= | @ Information
= information | Title
=] Insights
o Description

Versions. [ The best Digital Experience Platform

Keywords & Details

Add a keyword

File Size
1.6 MB

Mime Type
image/png

Dimensions
1653 x 930 px

Last modified on
2/22/2023 6:01 PM

Last modified by
cn=Harry Pappus

Uploaded by
cn=Harry Pappus

Uploaded on
2/22/2023 6:01 PM

URLs A

APIURL @ Copy link
https://dx.sbx0392.play.hclsofy.com/dx/api/t

Custom URL @

dxbanner.png
»

7. Here you see the image size is reduced. It is now 123,6KB (instead of the 1,6MB of the
original). Notice you have several ways to edit. You can crop, rotate and replace it with a
different image. Click Crop.

| o o r s
< | DX Banner.png Yy - - ° More ¥  Cancel
Crop Rotate left Rotate right Replace
' ® Information

Source I
File Size
Renditions e 123.6 KB
@ Insights Mime Type
PNG
Desktop =
D Dimensions
E Versions 360 x 203
Smartphone| Rendition name

Smartphone
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8. Notice you can select the aspect ratio, width and height manually. Now drag & drop the
selection to a specific zone, e.g. as shown. Then click Apply.

-Dr e, ~ ':L_‘L
DX Banner. png ﬁ Crop  Rotateleft  Rotateright  Replace

! Aspect Ratio Width (px) Height (px)
S R R I Aol @
s Freeform v 180 = 102 = Cancel pply nermeton
Renditions So-
g Insights
Desktop ’_D
Versions

g
Smartphon

D

Tablet

9. Your Smartphone rendition is updated. Now save it. Click Save.

a5 o Y <
DX Banner.png Yt a = - ta More v  Cancel
Crop Rotate left Rotate right Replace Undo

T—
! ® Information
Source Information|
File Size
Renditions e- 123.6 KB
I; Insights Mime Type
PNG
Desktop |—E'
Ve Dimensions
g 360 x 203
Smartphon Rendition name
Smartphone
(|

10. Notice the updated rendition has a a different file size now. Close the notifications and then
have a look at the automatically generated versions. Click Versions.

o o 7 r e
< | DX Banner.png Y - - ° More v  Cancel -
Crop Rotate left Rotate right Replace
‘

' @ Information
Source i
File Size
Renditions _“'_ 37.5 KB
l;l Insights Mime Type
PNG
Desktop I—D
X Dimensions
Versions
180 x 102
@ Media asset information updated successfully.| X
Rendition name
Smartphone

@ Image saved successfully.

Last modified by
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11. Open the details of each version. You see that action information is added automatically
indicating who did what and when. You can also view the older versions.

jul Y S r e
< | DX Banner.png Yy - - ° More v Cancel -
Crop Rotate left Rotate right Replace
T

S @ Versions

Source Information| (T) You can view recent 30 versions.
Renditions -8: Current version
l:__l Insights
Desktop ,-D 2 cn=SaraBot... 37.5 ...
D Versions
Date: Sep 15, 2021 11:51 AM
Smartphone]
Actions: Cropped
D
Tablet
Previous versions
1 cn=SaraBo... 123....| ©® : A

Date: Sep 15, 2021 11:36°AN

Actions: System generated
rendition's initial version.

12. Now open the Open more menu and select Compare with current version.

Previous versions

o
29 Make current

EE-] Compare with current version

D

‘xl_/, Download
A

rendition's initial version. I

HCLSoftware U 16 ©2023 HCLSoftware
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13. Notice you can download each version and make an older version current. Now close it.

< Version comparison (Smartphone)
DX Banner.png v2 (current) DX Banner.png v1

cn=Sara Bot... (Sep 15,2021 11:51  , Download cn=Sara... (Sep 15,2021 3, Downloadm
AM) 11:36 AM)

Metadata details  [] Show only differences (4)

14. Now make this digital asset a favourite asset, again helping you to find it back more easily.
Click on ¥ and then go back.

DX Banner.pngl *

15. Now have a look at all the different ways to find your digital assets easily. First do a search
on “dx”, as shown. Enter “dx” and then hit enter.

= Collections T Upload Q X Al ~ > S5 Date v

Collections / DX Promotions @ ® Information X

Information|

[ create Collection )
8-

Media assets Insights

Today T:'

Versions

Asset name
DX Banner.png

= Title
DX Banner.png HCL DX Digital Experience Tr... DX.png DX Banner

Description
lllustrate DX capabilities
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16. This shows you all collections and media assets with dx anywhere. You can use the filter to
refine this. Click on All.

= Search results Q dx x > GgDate v

Open search options

Collections

PDF

B

DX Promotions

Media assets

Today

17. Here you see the search filter options.

Q dx Al

. File name 4
Title
Description

Keywords

18. Now open the filter. Notice you can filter your favourite assets, an any asset type and size.

= Search results Q dx x Al ~ > | 88 Date v

Filter by X
COIIeCtions

PDF Asset types

[J Documents v

2 -

[ Videos v

DX Promotions

Media assets

Today Any

Tiny (0 - 16 KB)

Small (16 KB - 1 MB)

I Medium (1 MB - 128 MB) I

Large (128 MB - 500 MB)
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19. And finally, have a look at the view options. You can show the default grid or change it to list
and apply different sorting options.

X Al v X | 85 Date a
View as
Filter by 98 aGrid
) ‘= List
[ Favorites
" Sortby I
Date
Asset types
yp Name
Type
[J Documents Size
[J images Order

Older to newer

[J Videos

Newer to older

Congratulations! You have now learnt how to upload and update assets in a DAM collection.
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Conclusion

Using this lab tutorial, you created a new DAM Collection, restricted user access on the collection,
uploaded and updated assets to it. You have learned it is easy for business users to contribute,
control and update any assets. With all the meta-data, search and filter options, it is easy to find the
right asset back later on, even with many thousands of assets.

You may use the Help Center with common tasks on the Digital Asset Management to discover more
capabilities: https://help.hcltechsw.com/digital-
experience/9.5/content _composer/Content Comp common_tasks.html.
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Resources

Refer to the following resources to learn more:

HCL Digital Experience Home - https://hclsw.co/dx

HCL Digital Experience on HCL SoFy - https://hclsofy.com/

HCL Software - https://hclsw.co/software

HCL Product Support - https://hclsw.co/product-support

HCL DX Product Documentation - https://hclsw.co/dx-product-documentation

HCL DX Support Q&A Forum - https://hclsw.co/dx-support-forum

HCL DX Video Playlist on YouTube - https://hclsw.co/dx-video-playlist

HCL DX Product Ideas - https://hclsw.co/dx-ideas

HCL DX Product Demos - https://hclsw.co/dx-product-demo

HCL DX Did You Know? Videos - https://hclsw.co/dx-dyk-videos

HCL DX GitHub - https://hclsw.co/dx-github

HCL DX Web Developer Toolkit - https://github.com/HCL-TECH-SOFTWARE/WebDevToolkitForDx

HCLSoftware U 21 ©2023 HCLSoftware



HDX-BU-100 DIGITAL ASSET MANAGEMENT LAB

Legal statements

This edition applies to version 9.5, release 200 of HCL Digital Experience and to all subsequent
releases and modifications until otherwise indicated in new editions.

When you send information to HCL Technologies Ltd., you grant HCL Technologies Ltd. a
nonexclusive right to use or distribute the information in any way it believes appropriate without
incurring any obligation to you.

©2022 Copyright HCL Technologies Ltd and others. All rights reserved.

Note to U.S. Government Users — Documentation related to restricted rights — Use, duplication or
disclosure is subject to restrictions set forth in GSA ADP Schedule Contract with HCL Technologies
Ltd.
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Disclaimers

This report is subject to the HCL Terms of Use (https://www.hcl.com/terms-of-use) and the
following disclaimers:

The information contained in this report is provided for informational purposes only. While efforts
were made to verify the completeness and accuracy of the information contained in this publication,
it is provided AS IS without warranty of any kind, express or implied, including but not limited to the
implied warranties of merchantability, non-infringement, and fitness for a particular purpose. In
addition, this information is based on HCL’s current product plans and strategy, which are subject to
change by HCL without notice. HCL shall not be responsible for any direct, indirect, incidental,
consequential, special or other damages arising out of the use of, or otherwise related to, this report
or any other materials. Nothing contained in this publication is intended to, nor shall have the effect
of, creating any warranties or representations from HCL or its suppliers or licensors, or altering the
terms and conditions of the applicable license agreement governing the use of HCL software.

References in this report to HCL products, programs, or services do not imply that they will be
available in all countries in which HCL operates. Product release dates and/or capabilities referenced
in this presentation may change at any time at HCL’s sole discretion based on market opportunities
or other factors, and are not intended to be a commitment to future product or feature availability
in any way. The underlying database used to support these reports is refreshed on a weekly basis.
Discrepancies found between reports generated using this web tool and other HCL documentation
sources may or may not be attributed to different publish and refresh cycles for this tool and other
sources. Nothing contained in this report is intended to, nor shall have the effect of, stating.

or implying that any activities undertaken by you will result in any specific sales, revenue growth,
savings or other results. You assume sole responsibility for any results you obtain or decisions you
make as a result of this report. Notwithstanding the HCL Terms of Use (https://www.hcl.com/terms-
of-use), users of this site are permitted to copy and save the reports generated from this tool for
such users own internal business purpose. No other use shall be permitted.

HCLSoftware U 23 ©2023 HCLSoftware



